
 
AU SABLE FORKS FREE LIBRARY 

BY-LAWS 
 

Approved by the Board of Trustees – May 8, 2024 
 
ARTICLE I - NAME 
 
1. The Library shall be known as the AU SABLE FORKS FREE LIBRARY.  
2. It is an association public library.  
 
ARTICLE II - MEMBERSHIP  
 
1. Membership dues shall be set by the Board of Trustees.   
2. Any citizen of the Town of Black Brook or the Town of Jay is eligible to become a Member by paying 

annual dues in an amount set forth by the Board of Trustees.  
3. Members will constitute the LIBRARY ASSOCIATION. 
4. Library borrowers need not be paid members.  
5. Only Members will have the right to elect officers at Annual Board meeting.  
 
ARTICLE III - BOARD OF TRUSTEES  
 
1. The governing body shall be known as the Board of Trustees, made up of seven 7 or 9 members chosen 

from the Towns of Jay and Black Brook. Trustees shall be elected by the members of the Library 
Association at its Annual meeting in January of each year.  

2. Terms of office of Trustees shall be five (5) years. Trustee Elections will be staggered.   
3. Board of Trustees will determine Library policies, fix annual budget, supervise annual renewal of 

contracts with Towns of Jay and Black Brook and Au Sable Valley School District, determine hours of 
use,  and consider any and all problems pertaining to the Library.  

4. Any Trustee who fails to attend three (3) consecutive regular meetings of the Board or fails to attend at 
least four (4) meetings a year, except in case of illness or extenuating circumstances, shall be deemed 
to have resigned as a Trustee; and the vacancy will be filled at the next regular meeting by the Board of 
Trustees. 

5. Vacancies which occur for reasons other than expiration of term will be filled for the balance of the 
unexpired term by the Board of Trustee.  

 
ARTICLE IV - OFFICERS  
 
1. The Trustees shall elect a President, Vice President, Treasurer and Secretary. President, Vice 

President, and Secretary must be elected by and from the Board of Trustees; Treasurer may be 
selected from the Association.  

2. Officers shall be elected annually and may succeed themselves, with the exception of the President 
who shall be limited to five (5) consecutive full terms of one year each, unless a resolution is passed 
by the Board of Trustees to extend term limit.  

3. A slate of Trustee nominees for Officer positions will be presented at Annual meeting each January.  
4. The President shall preside at all meetings of the Board, authorize calls for any special meetings, 

appoint all committees, execute all documents authorized by the Board, serve as ex-officio voting 
member of all committees, and generally perform all duties associated with that office.  



5. The Vice President, in event of absence or disability of the President, or of a vacancy in that office, 
shall assume and perform the duties and functions of the President.  

7. The Secretary shall maintain a true and accurate record of all Board meetings, issue notice of all 
regular and special meetings, and perform other duties as generally associated with the office.  

8. The Treasurer shall have care and custody of any and all funds belonging to the Library, and shall keep 
a record thereof. The Treasurer shall pay all bills and alert the Board to investments that are maturing. 
All checks must be doubly signed by two bank designees appointed by the Board. The Treasurer shall 
be ex-officio member of the Budget Committee to assist completing the upcoming year’s budget for 
presentation to and vote by the Board in November preceding the next budget year. 

 
ARTICLE V - MEETINGS  
  
1. Regular meetings of the Board of Trustees shall be held bi-monthly at the Library, or virtually, at the 

day and hour designated by the Board.  
 
2. The Annual Meeting shall be held in January for election of Trustees and to receive annual reports. A 

public notice of the Annual Meeting shall be given via various media channels and publication in area 
newspaper(s).  

 
3. Special meetings shall be held at the call of the Secretary by order of the President, or at the request of 

at least one-third of the Trustees, for transaction of business as stated in call for special meeting.  
 
4. A quorum for transaction of business at any meeting shall consist of a majority of the entire Board, 

who shall be present in person or virtually. In absence of a quorum, Trustees present may adjourn the 
meeting to a date to be determined, and all Trustees shall be given notice.  

 
5. The order of business for regular meetings shall include, but not be limited to, the following items:  

a. Attendance 
b. Introductions (public or employee visitors)  
c. Review of minutes of previous meeting  
d. Treasurer's report  
e. Report of Library Director  
f. Committee reports  
g. Old business  
h. New Business 
i. Announcements and adjournment  
j. Date for next meeting 

 
6. The Library Director shall attend all regular meetings, or send Library Assistant or other qualified 
person as representative, and may participate in discussion and offer professional advice, but may not 
vote on any question.  
 
ARTICLE VI- COMMITTEES  
 
1. The President shall appoint committees as needed to act under the direction of the Board. Committee 
reports will be given as requested.  
2. Potential committees that may be convened include:  

a. Finance/ Budget  - annually review the financial picture of the Library and develop the budget for 
the ensuing year.  



b. Insurance – oversee insurance coverage for Library, including building, property, worker's comp, 
disability, and unemployment.  

c. Administration – oversee care and supervision of physical aspects of Library, 
both interior and exterior. 

d. Book - aid and assist Librarian in selection of books and materials to be held and circulated by the 
Library.  

e. Policy - consider and review basic policies of the Library and recommend any desired changes.  
f. Personnel - oversee work of Library Director and staff. In event of vacancy, interview applicants 

and recommend individual(s) for hire. Additionally, responsibilities may include: update Job 
Descriptions for all staff members, implement annual performance evaluation for each staff 
member, act as liaison between staff and Board.  

g. Membership - assure Association memberships recorded and promote the idea of borrowers 
becoming members 

h. By-Laws - review and update the By-Laws at least annually.   
3. All committee actions are subject to approval by a majority of the Board.  
 
ARTICLE VII - LIBRARY DIRECTOR AND OTHER STAFF  
 
1. The Board shall appoint a qualified Library Director to be the executive and administrative officer of the 

Library on behalf of the Board and under its review and direction.  
2. The Director shall be held responsible for the proper performance of duties as spelled out in the Job 

Description provided by the Board.  
3. The Director shall attend all regular Board meetings, but have no voting privileges. When Library 

Director is unable to attend, they will arrange for Library Assistant or other qualified representative to 
attend and report.  

4. A substitute or Assistant Librarian may be appointed by the Board and scheduled/ supervised by the 
Library Director.  

5. Additional staff may be appointed by the Board with job description defined by the Board and 
schedule/ supervision provided by the Library Director.  

 
ARTICLE VIII- AMENDMENTS  
 
1. These By-Laws may be repealed, amended, or added to, by a majority of the Board at a regular 
meeting. Such action may be taken, however, only after the substance of the proposed repeal, 
amendment, or addition has been presented in writing. 


